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PREFACE 


The  U.S.  Army  War  College  Library  presents  Communicative  Arts:  A  Selected  Bibliogra¬ 
phy,  now  in  its  sixteenth  revised  edition,  as  an  invitation  for  you  to  enjoy  the  wealth  of  resources 
available  in  our  library  that  will  help  you  improve  your  ability  to  communicate. 

Like  the  earlier  versions,  this  annual  bibliography  lists  references  for  materials  which  will 
provide  skills,  techniques,  and  approaches  you  may  need  to  effectively  express  your  ideas.  The 
bibliography’s  categories  reflect  the  four  major  communication  behaviors — reading,  writing, 
listening,  and  speaking — ^as  well  as  a  new  section  on  critical  thinking  and  research  methods. 

Although  we  urge  you  to  take  advantage  of  the  entire  bibliography,  notice  we  have  high¬ 
lighted  a  few  entries  under  each  category  so  you  can  quickly  focus  on  the  area  you  would  most 
like  to  strengthen.  Designed  specifically  for  self-instruction,  these  materials  will  help  you 
develop  your  communicative  skills  at  your  own  pace. 

All  the  items  included  in  this  bibliography  are  readily  available  in  the  U.S.  Army  War 
College  Library.  For  your  convenience,  we  have  added  our  call  numbers  at  the  end  of  each  entry. 
(Call  numbers  indicate  the  item's  shelf  location.)  Please  keep  in  mind  that  call  numbers  may  vary 
from  library  to  library. 

This  bibliography  is  also  available  on  the  Internet  through  our  Library's  web  site: 
<http://www.carlisle.army.mil/library>. 

For  additional  information,  please  contact  the  Research  and  Information  Services  Branch, 
U.S.  Army  War  College  Library  by  sending  an  e-mail  message  to  <libraryr@carlisle.army.mil> 
or  by  phoning  (7 1 7)  245-4280. 

Virginia  C.  Shope,  compiler 
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Management.  65-69.  FortBelvoir:  Defense  Systems  Management  College,  1990.  128pp. 
(HF5718  .A4  1990) 

Evelyn  Wood  Readim  Dynamics:  For  Speed,  Comprehension,  and  Retendon.  Chicago: 
American  Learning  Corporation,  1988.  Includes:  1  workbook  and  6  audio  cassettes. 
(CASSETTE  LB1050.54 .  W55  1988) 

Green,  Marguerite.  "Rapid  Retrieval  of  Information;  Reading  Aloud  with  a  Purpose."  Journal  of 
Adolescent  &  Adult  Literacy  41  (December  1997-January  1998):  306-07.  (ProQuest) 

How  to  Teach  Students  to  Listen  and  Read  Well.  Presented  by  Richard  W.  Paul.  Santa  Rosa: 
Foundation  for  Critical  Thinking,  1993.  1  videocassette,  56  min.  (VIDEO  LB  1025 .2  .H6  no.2) 

Kesselman-Turkel,  Judi,  and  Franklynn  Peterson.  "Skim  for  Your  Answers."  In  Research  Short¬ 
cuts.  77-78.  Chicago:  Contemporary  Books,  1982.  112pp.  (LB2369  .K45  1982) 

Kump,  Peter.  Breakthroueh  Rapid  Readme.  Rev.  Paramus:  Prentice  Hall,  1999.  276pp. 
(LB1050.54  .K86 1999) 

Markline,  Judy,  Rose  Hawkins,  and  Bob  Isaacson.  Thinking  on  Paper:  A  Reading-Writing 
Process  Workbook.  4th  ed.  Fort  Worth:  Holt,  Rinehart  and  Winston,  1999.  303pp.  (PE1413 
.M37  1999) 

Salembier,  George  B.  "SCAN  and  RUN:  A  Reading  Comprehension  Strategy  That  Works." 
Journal  of  Adolescent  &  Adult  Literacy  42  (February  19991:  386-94.  (ProQuest) 

Scheele,  Paul  R.  The  PhotoReading  Whole  Mind  System.  Wayzata:  Learning  Strategies,  1993. 

1  vol.  (LB  1050.54  .S34  1993) 

Speed  Learning.  Mount  Laurel:  Learn  Inc.,  1989.  Includes:  4  audio  cassettes,  3  books,  4 
paperbaeks,  and  1  answer  key.  (CASSETTE  LB1050.54  .S6  1989) 

Sneed  Readim.  Developed  by  Steve  MoideL  Boulder:  CareerTrack,  1990.  Includes:  1  audio 
cassette,  1  workbook,  and  2  videocassettes,  1 77  min.  (VIDEO  LB1050.54  .M53  1990) 

Speed  Readim,  by  Steve  MoideL  Boulder:  CareerTrack,  1990.  Includes:  1  study  guide  and  6 
audio  cassettes.  (CASSETTE LB1050.54  .M53  1990) 

Squire,  James  R.,  ed.  "Writing  to  Reinforce  Reading  Comprehension."  In  Writing.  121-74. 
Bloomington,  IN:  Phi  Delta  Kappa,  Center  on  Evaluation,  Development,  and  Research,  1987. 
264pp.  (LB1575.8  .W741  1987) 

Time-Life  Video  Speed  Readim  System.  Conducted  by  Dick  Cavett  New  York:  1972. 
Includes:  8  videocassettes,  30  min.  each.  (VIDEO  LB1050.5  .S651 1972) 


WRITING 


Aaron,  Jane  E.  The  Essential  Handbook  for  Writers.  New  York:  HarperPerennial,  1994.  153pp. 
(PEI  112  .A24  1994) 

Abbe,  Elfrieda,  ed.  The  Writer's  Handbook.  2002.  Boston:  The  Writer,  2001.  1056pp.  (PN137 
.W7  2002) 

Acker,  David  D.  "Writing  Skills."  In  Skill  in  Communication:  A  Vital  Element  in  Effective 
Management.  19-26.  FortBelvoir:  Defense  Systems  Management  College,  1990.  128pp. 
(HF5718  .A4  1990) 

Adams,  Michael.  The  Writer's  Mind:  Making  Writing  Make  Sense.  Lanham:  University  Press  of 
America,  1993.  320pp.  (PE1408  .A3 16  1993) 

Barzun,  Jacques.  Simple  &  Direct:  A  Rhetoric  for  Writers.  Rev.  ed.  Chicago:  University  of 
Chicago  Press,  1994.  291pp.  (PE1408  .B311  1994) 

Barzun,  Jacques,  and  Henry  F.  Graff.  "Writing,  Speaking,  and  Publishing."  Part  2  in  The  Modem 
Researcher.  5th  ed.  San  Diego:  Harcourt  Brace  Jovanovich,  1992.  409pp.  (D13  .B334  1992) 

Bates,  Jefferson  D.  Writing  with  Precision:  How  to  Write  So  That  You  Cannot  Possibly  Be 
Misunderstood.  6th  ed.,  completely  rev.  &  updated.  Reston:  Acropolis  Books,  1993.  285pp. 
(PEI 479  .B87B37  1993) 

Blake,  Gary,  and  Robert  W.  Bly.  The  Elements  of  Business  Writing.  New  York:  Macmillan, 
1991.  140pp.  (HF5718.3  .B53  1991) 

Booher,  Dianna  D.  E-Writing:  21st-Centurv  Tools  for  Effective  Commimication.  New  York: 
Pocket  Books,  2001.  387pp.  (HE7551  .B66  2001) 

Booher,  Dianna  D.  Would  You  Put  That  in  Writing?  How  to  Write  Your  Wav  to  Success  in 
Business.  Rev.  ed.  New  York:  Facts  on  File,  1992.  147pp.  (HF57 1 8.3  .B66  1992) 

Brohaugh,  William.  Write  Tight:  How  to  Keen  Your  Prose  Sharp.  Focused  and  Concise. 
Cincinnati:  Writer's  Digest  Books,  1993.  195pp.  (PN151  .B78  1993) 

Business  Writing  Skills.  Debra  Smith,  instructor.  Boulder:  CareerTrack,  1989.  Includes:  1 
workbook  and  2  videocassettes,  170  min.  (VIDEO  HF5721  .S53  1989) 

Business  Writing  Skills,  bv  Debra  Smith.  Boulder:  CareerTrack,  1988.  Includes:  4  audio 
cassettes.  (CASSETTE  HF5721  .S53  1988) 

Cantor,  Jeffrey  A.  A  Guide  to  Academic  Writing.  Westport:  Praeger,  1993.  183pp.  (PN146 
.C33  1993) 
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Chan,  Janis  F.,  and  Diane  Lutovich.  Professional  Writing  Skills:  A  Self-Paced  Training 
Program.  SanAnselmo:  Advanced  Communication  Designs,  1991.  203pp.  (HF5718.3 
.C483  1991) 

Collins,  John  M.  "Writing  Tips:  Starting  Points  That  Help  Deliver  the  Message."  Army  48  (May 
1998):  12-13.  (Periodical) 

Corbett,  Edward  P.J.  The  Little  English  Handbook:  Choices  and  Conventions.  5th  ed.  Glen¬ 
view:  Scott,  Foresman,  1987.  272pp.  (REF  PE1408  .C592  1987) 

Corporate  Classrooms.  Prentice  Hall's  Get  a  Grip  on  Grammar:  Lamuaee  Skills  for  Today's 
Business  World.  Englewood  Cliffs:  Prentice  Hall,  1992.  1  loose-leaf  voL  (PE1479  .B87P73 
1992) 

Crews,  Frederick  C.  The  Random  House  Handbook.  6th  ed.  New  York:  McGraw-Hill,  1992. 
764pp.  (PE1408  .C715  1992) 

Davidson,  Wilma.  Business  Writing:  What  Works.  What  Won't.  Rev.  ed.  New  York:  St. 
Martin's  Griffin,  2001.  300pp.  (HF5718.3  .D37  2001) 

Edwards,  Owen.  "Send  Me  a  Memo — Or  Better  Yet,  Don't."  Across  the  Board  29  tNovember 
1992):  12-13.  (Periodical) 

Effective  Writing  for  Executives.  New  York:  Time  Life  Video,  1980.  Includes:  1  trainer's 
manual  and  6  videocassettes,  60  min.  each.  (VIDEO  PE 1408  .E441  1980) 

Einstein,  Charles.  How  to  Communicate:  The  Manning.  Selvage  &  Lee  Guide  to  Clear  Writing 
and  Speech.  New  York:  McGraw-Hill,  1985.  116pp.  (PE1628  .E35  1985) 

Ellsworth,  Blanche,  and  John  A.  Higgins.  English  Simplified.  9th  ed.  New  York:  Pearson 
Education/Addison  Wesley  Longman,  2001.  64pp.  (PEI  112  .E43  2001) 

Executive  Writine,  Speakim,  and  Listenine  Skills,  by  Brook  Taliaferro.  New  York:  AMACOM, 
1975.  Includes:  6  audio  cassettes  and  1  workbook.  (CASSETTE HF5718  .T3) 

Fearing,  Bertie  E.,  and  W.  Keats  Sparrow,  eds.  Technical  Writing:  Theory  and  Practice. 

New  York:  ModemLanguage  Association  of  America,  1989.  176pp.  (Til  .T21  1989) 

Ferrara,  Cosmo  F.  "The  Seven  Deadly  Sins  of  Business  Writing."  Government  Executive  23 
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Fryxell,  David  A.  "How  Abr  to  Write  a  Sentence."  Writer's  Digest  75  (February  19951:  62-63. 
(Periodical) 
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11-12.  (Periodical) 

Borisoff,  Deborah,  and  Michael  Purdy,  eds.  Listening  in  Everyday  Life;  A  Personal  and  Profes¬ 
sional  Approach.  Lanham:  LfniversityPressof  America,  1991.  324pp.  (P95.46  .L57  1991) 
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York:  Wiley,  1995.  194pp.  (BF323  .L5B87  1995) 
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DeVito,  Joseph  A.  "Perception  and  Listening."  In  Essentials  of  Human  Communication.  44-75. 
New  York:  Harper  Collins  College  Pub.,  1993.  368pp.  (P90  .D48  1993) 
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Verbal  Cotnirmnication:  The  Power  of  Words.  Rev.  ed.  Carlsbad:  CRM  Films,  1992.  Includes: 

1  leader's  guide  and  1  videocassette,  29  min.  (VIDEO  P90  .V428  1992) 
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10 


Be  Prepared  to  Sell,  by  Toastmasters  International.  Mill  Valley:  Kantola  Productions,  1991. 
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Non-Technical  Presentations  Like  a  Pro.  Saratoga:  R&E,  1991.  164pp.  (HF5718.22  .C37 
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11 


Cooper,  Morton.  Change  Your  Voice.  Change  Your  Life:  A  Quick.  Simple  Plan  for  Finding  and 
Using  Your  Natural.  Dynamic  Voice.  New  York:  Barnes  &  Noble,  1985.  180pp.  (PN4162 
.C65  1985) 

Decker,  Bert.  You've  Got  to  Be  Believed  to  Be  Heard.  New  York:  St.  Martin's  Press,  1992. 
300pp.  (P95  .D4  1992) 
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1  audio  cassette.  (PN4121  .J23  1996) 

Kaplan,  Burton.  The  Manager's  Complete  Guide  to  Speech  Writing.  New  York:  Free  Press,  1988. 
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